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Uﬂi[ﬂl‘m Business Name for Retainer Invoice Sample

Street Address

INVOICE

City, ST ZIP Code DATE:
Phone Number,Web Address, etc. INVOICE #: Retainerl
P.O. # Sales Rep. Name Terms Due Date
SR# DESCRIPTION QUANTITY UNIT PRICE DISCOUNT LINE TOTAL
srl Retainer invoice description 1 1 2.00 2.00
sr2 Retainer invoice description 2 10 20.00 5.00 195.00
sr3 Retainer invoice description 3 30 40.00 6.00 1,194.00
sr4 Retainer invoice description 4 50 60.00 7.00 2,993.00
SUBTOTAL 4,384.00
PST 8.000% -
GST 6.000% -
SHIPPING & HANDLING -
TOTAL PAYABLE 4,384.00
NOTES: ADVANCE PAYMENT % 30.00%
ADVANCE PAYMENT AMOUNT 1,315.20
PAID
TOTAL DUE 3,068.80
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